
 

 

 

 

Senior Media Officer 

Responsible to:  Head of Fundraising and Communications 

Responsible for:  None 

Part time (21 hours per week)  

Role purpose:  

The Senior Media Officer is primarily responsible for increasing the quality and impact of 

Peace Direct’s media output to increase our profile, income, advocacy, and engagement with 

donors, supporters and other stakeholders. 

By helping to raise the profile of Peace Direct among key audiences and the general public, 

and by ensuring the voices of local peacebuilders are heard in our public-facing 

communications, you will inspire our audiences to take action and contribute to a world with 

less conflict. 

Key deliverables: 

 

• High quality media coverage for Peace Direct and its partners 

• A media strategy which supports Peace Direct’s organisational priorities 

 

Key responsibilities: 

Media management 

• Developing and delivering a media strategy which supports Peace Direct’s 

organisational objectives, including increased brand awareness and fundraising 

• Monitoring UK and international news and identifying opportunities to raise the 

profile of Peace Direct and its in-country partners 

• Responding to media enquiries in a timely and effective way 

• Writing and pitching press releases and op-eds 

• Monitoring risks and supporting the crisis management team 

• Being available out-of-hours to respond to enquiries, events and incidents 

• Taking research and translating it into engaging stories, press releases and other 

content that helps explain our work (and inspires people to take action) in ways 

which are easily understood 



Relationship building 

• Building and maintaining good relationships with journalists and other key media 

contacts 

• Maintaining contact with our network of in-country partners and local peacebuilding 

experts, as well as acting as the main point of contact for Peace Direct’s high-profile 

ambassadors 

• Identifying new high-profile ambassadors and influencers for Peace Direct 

• Identifying and working with local journalists and contributors, to generate additional 

content for our media outlets 

• Building and maintaining good relationships with the communications team of our 

corporate partners 

• Working collaboratively with the Fundraising and Communications team, and 

colleagues in the wider organisation 

• Working collaboratively with peer organisations, including supporting Peace Direct’s 

contribution to a joint global peacebuilding campaign 

Internal support 

• Supporting colleagues to collect stories for media during partner and project visits 

• Training and supporting colleagues ahead of radio or television interviews 

• Coordinating media activities with Peace Direct’s US office 

• Regular reporting and internal updates 

 

Other: 

• Perform all other duties relevant to the post 

Environment: 

• The position is self-servicing and currently based at the Peace Direct office in London 

• Flexible and remote working can be considered 

• Out of hours work will be required 

• Occasional travel may be required, both within the UK and overseas 

 

 

 

 

 

 

 

 



Person Specification 

We are a small and busy team which needs a confident and proactive media officer who is 

self-directed. 

Essential 

• At least 2 years’ experience working in a press office environment, or equivalent role 

• Experience of successfully developing and delivering media strategies which have 

created high profile coverage 

• A track record of translating research and policy documents into impactful media 

coverage 

• Excellent writing skills, with the ability to produce copy for media with minimal 

editing requirements 

• Experience in finding creative ways to achieve media coverage and in unlikely places, 

beyond the traditional routes 

• A strong network of relevant press contacts 

• Ability to work flexibly, quickly and provide out of hours media cover 

• Demonstrable experience of using other key communications channels strategically 

(for example, social media and web) 

• Commitment to Peace Direct’s purpose and values 

Desirable 

• Experience of working in an NGO or in the peacebuilding/international development 

sector 

• Experience of working with sensitive information or in contexts with security 

considerations 

• Ability to travel abroad (may not be required) 

• Written and spoken French 

 


