
 

 

 

 
 

 
 
 
 
JOB DESCRIPTION 

 

Job Title: Head of International Programmes  

 

Job Purpose: The Head of International Programmes is a member of 

Peace Direct’s Senior Management Team, reporting to 
the Chief Executive and directly responsible for 
providing strategic direction for, and managing, Peace 
Direct’s existing portfolio of projects worldwide whilst 
developing high quality projects with local partners.   

 
 

Responsible to: Chief Executive 

 

Responsible for: Programme Finance Manager, Programme Officers 

(x2), Monitoring and Evaluation Officer; Conflict Advisor 
(based in Kenya); plus consultants. 

 Interns (as necessary)  

 

Main Responsibilities  

 
i) With the Head of Research and Engagement, ensure that Peace Direct maintains 

supportive relationships with local partners, balancing encouragement with the need 
for accountability and delivery. 

ii) Provide strategic direction and operational oversight for all capacity building support 
to partners, including co-ordinating and utilising the skills and resources of Peace 
Direct staff and consultants. 

iii) Ensure the effective implementation of all programmes with Peace Direct’s local 
partners, so that they meet high standards of programme and budget management, 
and are able to demonstrate their impact. 

iv) Provide leadership within Peace Direct for the development of new projects in line 
with Peace Direct’s strategy.  

v) Pro-actively pursue funding opportunities for Peace Direct’s programmes worldwide, 
in close collaboration with the Head of Programme Funding and the CEO.  

vi) Line-manage all staff in the International Programmes team. 
vii) Contribute to the strengthening of Peace Direct’s reputation as a leading 

peacebuilding organisation. 

 
 



Key Tasks 

With the Head of Research and Engagement, ensure that Peace Direct maintains 
supportive relationships with local partners, balancing encouragement with the need 
for accountability:  

 Ensure regular and structured ways to connect and communicate with partners, outside 
of specific project related matters. 

 Establish partner feedback mechanisms so that Peace Direct is regularly able to assess 
the strength of the relationship with partners. 

 
Provide strategic direction and operational oversight for all capacity building support 
to partners, including co-ordinating and utilising the skills and resources of Peace 
Direct staff and consultants. 

 Develop an overarching framework for capacity building support to partners 

 Ensure tailored training and support is offered to all partners, utilising staff and 
consultant skills. 

 Lead in the identification of suitable collaborating partners who can assist in Peace 
Direct’s capacity building plans. 

 
 
Ensure the effective implementation of all programmes with Peace Direct’s local 
partners, so that they meet high standards of programme and budget management, 
and are able to demonstrate their impact. 

 Direct management of specific strategically important programmes, ensuring that all 
programmes and projects are delivered to a consistently high standard. 

 Effective line management of the Programme Finance Manager and regular structured 
communication with the Head of Finance and Administration, to ensure that all project 
finances are maintained to a high standard. 

 Effective distance and in-country monitoring, technical advice and support to local 
partners to ensure that all programmes are implemented and reported to a high standard  

 Effective line management of the Monitoring and Evaluation Officer to ensure that 
partner M&E capability is improved, that partners are better able to demonstrate impact, 
and that such impact is effectively communicated to Peace Direct. 

 
Provide leadership within Peace Direct for the development of new projects and 
partnerships in line with Peace Direct’s strategy.  

 Lead in the identification and selection of new partners and projects. 

 Ensure that Peace Direct’s local partners have the necessary support to develop high 
quality programme ideas and proposals. 

 Ensure that programme development targets are met so that there is adequate time to 
secure funding within the agreed timeframe.  

 Explore potential collaboration with other NGOs and interested parties to develop joint 
bids and programmes of work. 

 Keep abreast of current trends in locally led peacebuilding so that our work remains 
relevant. 
  

Pro-actively pursue funding opportunities for Peace Direct’s programmes worldwide, 
in close collaboration with the Head of Programme Funding and the CEO.  

 Build relationships with key institutional donors such as the EU and FCO in order to 
increase the prospects of funding.  

 Ensure effective coordination on all funding bids with the Head of Programme Funding 
and the CEO. 
 

Line-manage all staff in the International Programmes team 



 Ensure that all staff in the IP team are effectively line managed in order to ensure high 
levels of performance, motivation and retention 

 
Contribute to the strengthening of Peace Direct’s reputation as a leading 
peacebuilding organisation (External relations): 

 Represent Peace Direct at relevant meetings and conferences, under the Direction of the 
CEO 

 Co-ordinate activities with Peace Direct’s Senior US Representative to ensure a high 
profile for Peace Direct’s work 

 In coordination with the CEO and the Head of Research and Engagement, participate in, 
and organise, advocacy meetings with key stakeholders.  

 

Internal Relations: 

 Work very closely with Finance and Communications staff, in addition to other members 
of SMT to help deliver PDs strategy  

 Ensure that the IP team is fully integrated into all other aspects of Peace Direct’s work 

 Perform any other tasks as directed by the CEO 
 

Organisational Learning: 

 Ensure that learning from evaluations and field reports across the IP portfolio of projects 
is adequately captured and disseminated throughout Peace Direct. 

 Work closely with other SMT staff to promote organisational learning. 

 Ensure that other staff within the organisation have adequate knowledge about Peace 
Direct’s programmes to enable them to do their job effectively. 

 

Communications: 

 Support the communications needs of Peace Direct by contributing to the collection of 
good quality case studies and photos, particularly during in-country visits.  

 Contribute to PD’s publications, publicity events and other events, where appropriate 
 

Travel: 

 Conduct regular overseas visits on PD’s business (approx. 8 trips per year), sometimes to 
rural / difficult locations. 

 Occasional travel in the UK to represent PD externally 
 

Environment: 

 Out of hours work and occasional overseas travel, sometimes at short notice to difficult 
locations. 

 The position is based at PD office in London. 
 

Discretion to Act: 

Working within the framework of the strategic plan, the post holder will take responsibility for 
his/her own work and for reaching targets set for him/her. 

Person Specification 

 

Essential: 



 Minimum of 5 years’ experience as a peacebuilding practitioner/manager. 

 A passion for peacebuilding 

 Demonstrable experience in supporting local organisations in the global south 

 Line management experience 

 Post-graduate degree in a relevant subject 

 Experience of developing and implementing departmental and organisational 
strategies 

 Proven experience of directly managing large, complex institutionally funded projects 
(EU, DFID, FCO, USAID etc) 

 Strong background in programme development and management, particularly of 
peacebuilding programmes  

 Excellent budget/financial management skills 

 Excellent communication skills and ability to work with people from a variety of 
backgrounds 

 A creative thinker with an interest in thinking laterally about complex problems and in 
finding solutions to problems and challenges experienced by local partners 

 Fluent written and spoken English  

 Excellent team working skills 
 

Desirable: 

 Experience in managing complex research projects  

 Fluency in French (highly desirable) 

 Experience of training others 

 

 


